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TSI [T HHeF THISAT 6 HATHgT FHATAT ht T qar # 7 e
e, qas # aeretararst % o e srHbE
Re-engagement of retired employees of DAE/DAE Constituent Units in Government
Service
Inviting applications for Consultants in DCSEM, Mumbai.

(FF @9 & JoaT U9 G@T 497 % G4g d1 7 T4g 1 & Gariagia 97 G149 g FHAT &1 Aa7T FA
F I E)

(Only employees retired on superannuation from Admin/Accounts Cadre in Group B & Group C from the
Department are eligible to apply) ;

1w (aqeus-1) § gote 7u sqar Fedat, ga & oowderar F w0 § [Afay 19 Foaea #=3
F forw sraes st o s @ 8
Applications are invited for performing various duties as Consultants in DCSEM, Mumbai as
indicated in the Scope of Work (Annexure I).
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Retired employees who are willing to perform the work indicated in the ‘Scope of Work’ can submit
their applications in the prescribed format (Annexure-II) along with their recent passport size
photograph duly affixed and a copy of Pension Payment Order.
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The applications received will be scrutinized by the Competent Authority and the selected
candidates will be communicated about the date of commencement of work and period of tenure.

4 gr=ar Eligibility :
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Applicant should have retired on superannuation from Admin/Accounts Cadre in Group B &
C from DAE/its Constituent Units and should be below the age of 65 (sixty five) years. Those
who are retiring on superannuation on 30.04.2025 are also eligible to apply.




4.2

4.3

4.4

4.5

4.6

g

graes S faers frvmfrr wrardr a1 aoafas amer fEmrdiet € o & s 10
FUT % A Fara1e & forg =T &y @ g, 9 f=w & arx 987 g 9% qerar UH qrae s
o e 1 wharsenT 7t § v BT statera | wrg " &t g, 9aae o e agt e
STUATI

Applicants against whom departmental proceedings or criminal cases are contemplated/
pending or who have been penalized for misconduct during the preceding 10 years will not
be eligible for consideration. Further applicants against whom any FIR is lodged or any case
is registered in any Court of Law will also not be eligible for consideration.
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Applicant should have requisite experience and knowledge of Government rules and
regulations along with proficiency in Computer.

AraEF H T €7 § @=@er gET 91ev o7 3w e ¥ awg st aoft & R
wqTES THTOTS TEqd AT ATLTF B
Applicant should be medically fit and is required to submit Medical Fitness Certificate of the
appropriate category at the time of engagement.

qATY AT UF a9 & ATF Aol gl o0 IoHia $it 79 g F % a9 F e o
FETAT S AT & (Fh wame & Suersyar F aefim)| Fwrd & aefte o g froges =t & a0t
fAroqTee & arene a7 et e R S aear g, Fed % fenfAg iy F a5 v  srferw a8t

FETAT ST
The term of appointment shall ordinarily be for an initial period not exceeding one year
which is extendable by another one year (subject to availability of vacancy) with the prior
approval of DAE. Further extension may be granted based on a review of the task and the
performance of the re-engaged appointee, provided it shall not be extended beyond 5 years
after superannuation.
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The re-engagement shall be purely on contract basis. Re-engagement can be terminated at
any time by DCSEM without assigning any reason.

EHET Entitlements :

5.1

5.2

5.3

AR o g FErd w1 Jartgt [/ o amw s a9 T 50% v w1 o
ATAHTR BITH I A9 gz, HGTS AT, 7T AT W, 8T 9T ATfe 37 781 gl

The official on re-engagement is entitled to draw 50% of the last pay drawn on the date of
superannuation. Increment, Dearness Allowance, HRA, CCA, etc. thereon will not be
admissible. }
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1.5 days of paid leave for each completed month of service is admissible for re-engaged
officials which shall not be carried forward beyond a calendar year. No other leave of any
kind shall be admissible to him/her and absence beyond admissible leave will be treated as
“No Work No Pay”.
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If required to travel outside Mumbai in connection with the work, TA/DA admissible to
regular employees working in the same grade from which the official has retired, will be
admissible.
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Re-engaged official shall not be entitled for increment and any allowances (Dearness
Allowance, HRA, CCA etc.)
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Re-engaged official will not be entitled to contribute to GPF, Gratuity, etc. for the period of re-
engagement
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A fixed amount towards Transport Allowance @ 50% of Transport Allowance drawn at the
time of retirement shall be admissible. Dearness Allowance/ Dearness Relief will not be
applicable thereon.

Frdeae EEw , qag g o fit G Terw it g a7 £ S

The re-engagement as Consultant is meant only for DCSEM, Mumbai. Further posting will be
decided by the Competent Authority,

qrReTETar H AT Fr REEt aw why &9 08 =@ 30 fee o= F#1 fouea s gem a5
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The Consultants need to perform the duties for 08hrs 30 minutes per day on all working days. In
addition to the normal working days, if he/she is required to attend the office hours on
Saturday/Sunday and other holidays in exigencies of work, he/she shall not be paid any additional
remuneration and such duties in exigencies shall not be refused.
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Last date for receipt of application is 30.04.2025. Incomplete and late applications will not
be considered.
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The applications in the prescribed format (Annexure-II) can be forwarded by Post/ by Hand in
sealed envelope to :

& FATHAF ATAFTLT Chief Administrative Officer,
FRrwtor, F=T ve "uer yeue R
Directorate of Construction, Services & Estate Management,

BT o=, A arers wae
2nd Floor, Vikram Sarabhai Bhavan,
SULTTRAIE, % Anushaktinagar, Mumbai - 400 094..

74-4°20 5
(TH.TH.=Tr S.S. Gondane)
T gerra afewret Chief Administrative Officer

e Encl.: 1) Se9F Annexure -1 FTH& (Scope of Work)

2) AT F Annexure-I[3T9EA FT 9TS9 (Format of Application)
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Tl fasae gegr. SEasua-2/2025
Ref.: ADVERTISEMENT NO. DCSEM-2/ 2025

14 &= SCOPE OF WORK
(STFLIFHATTATT T H&AT Total no. of requirements = 21)

araetETaT & wrAT wraelATuETay Fam/cmEargeriaTe dere (T § gdoan) § e o
AT T sufera gl

The Consultant is expected to have experience and knowledge in Establishment matters/CHSS
Rules/Accounts/Stenography/Computer Operation (proficiency in Excel).

5 2 e M 1 M 2 2 e L R L s Lo
They are ex e i w
- froqor s wetaT S
Noting and drafting
- TafSw yearai/aEaES i S

Examination of various proposals/Scrutiny of documents

- HIEET ST GETEE STHL ST 7 TS, @, TATH A q=7 gqnn # il w5
Processing of and maintaining files and assistant diary, clerical work in Accounts, Administration
and other divisions.

- FTH AR, FT AR AR w7 qaeft 7, FfFe faw, Pt F W | arat § e ot w{ee
faett 9T FTEaTE FEAT /TR FAT
Processing/passing of different bills including Work Orders, Purchase Orders and Purchase
claims, Medical bills, Maintenance of Accounts in Departmental Canteen.

- EALTFATIATE RATE 2T S2T TATT FLAT |
Preparing reports and data as required

- AT [RAFTA FT @@, AIHE @TAT H AT
Maintain Service Books, updating Leave Account Books,

- amgrferfae wgraeT, fem w1 ffem awr a7 3, Tem w9 e AT T AnGwl i e
FAT , SH1 T AT FHLAT |
Stenographic assistance, fixing of appointments, attending telephone calls & visitors, arranging
meetings

- TATATE & AT | GIHT Fgraar |
General assistance in matters of correspondence.

- Tl ot AraTTel, AT uSiRE F vy aweaT )
Movement of files, coordinating with various agencies

- feofort, o=, wrEEEET s  wEiET S w7

Preparing draft notes, letters, minutes etc.

- FICST T IAF FEAT F FAAATLAF (Hdgd # FLTIAT FLAT |
Helping superiors in discharging their functions efficiently.

- THUE-AITHE (THUH-UH, THU-9%, TrEaTaie) A THUH TR &7 719 |
Knowledge of MS-Office (MS-Excel, MS-Word, PowerPoint) & MS Access.

FRres gt ¥ fafer , IR ot i st & 6 3 RedifET st 3 RS T A aTE 9w
ofF F47 11

The above list is in-exhaustive. In addition, they are expected to do other works as and when required in
exigencies as directed by the Reporting Officer.
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Application for th C nt for i work in DCSE
Tl; BT ", efivadug-2/2026
Ref.: AD' EMENT NO. DCSEM-2/ 202

FgaaF Annexure-ll

Affix recent passport
size photograph

T AT (T STE H)
Full Name (in Block Letters)

foam/af¥ %1 717 Father's/ Husband's Name

STt Date of Birth

#7F fa=<or Contact details

Tel No.

Mobile No.

Email ID

FYTOT FT qET
Address for communication

Pin

TEHTE AT | Frgager #7 f7fer

Date of Joining in Government Service

amaae $t sifam ffr (30.04.2025) 7% g
Age as on last date of application (30.04.2025)

T 31 /S AT /ore e avi & §
Whether SC/ST/OBC

FT AT w7 F B
Whether physically handicapped

10

AT AT (A A o T & ST g (R e A

wfa &= %¥) Date of retirement and the post from which retired
(enclose copy of retirement order)

11

I WA /A T AT g7 & dartagw gu Name of the Division/
Unit from which retired

12

At o amefa (frefieir wid sorw w77 affam §) Last pay drawn
(Enclosing PPO copy is mandatory)

13

e st (Foar e £ 9fF g $Y)PPO No. (Please
enclose copy of PPO)

forem/aerteft Fraar

(FaT waTor gE/mTsfe Fit i @9 1) Education/Technical
qualification

(please enclose copy of certificate/ marksheet)

15

FogzT 719 F1 A7 Details of Computer Knowledge

16

et 10 79t F srge #7 |fem FEw (sameaHear)
(v s ofte e £ o 't §)
Brief particulars of experience of the last 10 years (assignment-
wise)
(A separate sheet may be annexed)

17

T 1% Tty srarEr ar smate srrer e £ v ag
THATEAT TS &, ATE F1E &, AT el =rareg § F75 qrar woiFd gl
Tf3 g, 91 3%t wfa 57 F:4

Whether any departmental proceedings or criminal cases are
contemplated/pending or FIR lodged, if any, or any case is
registered in any court of law. If yes, copy of the same may be
enclosed.

F TaEr oo Far § F He R wu e 37 w=@iow e sw G F aqE a9 6 98 8§ awaar § $K 9g9 §
SAH/ATATERTT & qge 47 a18 # Fft ot s 18 off S gt av era/engdt an sy arg s f fafy 7, 3 seleard sl £ 9 et g
3 & Fmir, FAT s wwar werww FRemers F Fofg @ amer g 8% 9z aftew ww R g s fgfe F g ot faw sie of S w7 F Ry

AR g

and agree that in the event of any information being found false OR incorrect/ incomplete or ineligibility being detected at any time before or

| hereby declare that the particulars furnished above are true and correct to the best of my knowledge and belief. | understand

after selection/ interview, my candidature is liable to be rejected and | shall be bound by the decision of the Directorate of Construction,
Services & Estate Management. | have read this circular and ready to accept all the terms and conditions for engagement.

T Place:

fafr Date:

TEITEAT Signature:

(3= 1 27 919 Full name of the)



