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Sub:  Guidelines for booking of Shakuntalam Mini Hall and revision of Security
Deposit for booking Shakuntalam Main Hall - regarding.
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This Directorate, in an endeavour to provide the residents of Anushaktinagar with better
facilities, has identified an additional space “Shakuntalam Mini Hall” for conducting small functions
subject to a maximum permitted capacity of 75 persons. Permission for using this hall will be
granted to the DAE employees for conducting functions for self, spouse, parents and children. Retired
employees can apply for booking of Mini Hall within a period of one year of their retirement.
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Accordingly, the Licence Fee and Security Deposits for Shakuntalam Mini Hall is fixed as
detailed below:-

ATSHH o, STuadr ‘
(G2 o - HT FIEHT) AT T FT T (5. H)
(FqU gtz ) (= gfafea ) Total Amount
fa=zor /Particulars Licence Fee & GST Security Deposit (in Rs.) per day
(excluding allied charges (in Rs. per day)
(in Rs. per day)
ATHaeH AT gier Licence Fee %6,600/- ¥ 5,000/- ¥ 12,788/-
Shakuntalam GST @ 18% %1,188/-
Mini Hall TOTAL %7,788/-
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Bookings shall be made one month in advance from the date of planned event.
Shakuntalam Mini Hall shall not be available for booking on the date on which Shakuntalam Main Hall
has already been booked.

4. Waﬁaﬁﬂmﬁ%quﬁﬁwwﬁﬁgﬁw%@mmﬁﬁgﬁ?
fafer & = & #w 7 Frifaas qeer ST G e =R, srwreT drE T A= a8 G |

WW




Application for bookings with less than one month criteria mentioned above should be
submitted at least before 7 working days in advance from the planned date of event, failing which
application will not be entertained.
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The application format and terms & conditions for booking of Shakuntalam Mini Hall is
attached as Annexure — | & II, respectively.
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The booking of Shakuntalam Mini Hall will commence with effect from 01.03.2026 for events
commencing from 01.04.2026. Application form for booking of Shakuntalam Mini Hall must be

submitted with all required documents and Cheque in Enforcement Section, DCSEM at the time of
booking between 2 to 4 pm.
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The Security Deposit for booking of Shakuntalam Main Hall is also revised as per following
details and will be effective from 01.03.2026:

fa=<wT /Particulars ATEHH ek SRS afRd ol ereapTe sy T (A 2 [per e
eht T FEw (T fRm =a g &) [y ) CIERESREE E-)
Licence Fee including GST & Security Deposit Total Amount
excluding allied charges (in Rs. per day) (in Rs. per day)
(in Rs. per day)
aTEaeH  qew gl R 40,120/- ¥25,000/- %65,120/-
LT ST At T F 778 , :
Enhanced rate  of/(@TS8H 9F Licence Fee (320,000/- & Henfare |(340,120/- +
Security  Deposit  of 34,000/~ + Sfrudt GST 26,120/-) |7 7471 & Revised  [325,000/-)
Shakuntalam Main Hall from %20,000/-)
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All employees of DAE are hereby requested to note the contents of the Circular.
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This issues with the approval of the Competent Authority in this Directorate.

EEPEMER LR e
Encl : As above.
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(TH. TH. M S.S. Gondane)
IRECIED ('-’nTﬁ?éﬁ TH g9mE) Director (Personnel & Administration)
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Residents of all DAE colonies in Mumbai - Through EIC of concerned TTMs.
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Administrative Heads of all DAE units in Mumbai — For circulation among the employees in their unit.
2. =T g AT, AuperReaT
Chief Security Officer, Anushaktinagar.
3. EELSER WAL IREC WEER L B Rt
ARWA/MRWAMWSRWA.
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DCSEM website.
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APPLICATION FOR BOOKING OF SHAKUNTALAM MINI HALL, ANUSHAKTINAGAR, MUMBAI — 400 094

1. S9F T 717 Name of Applicant:
(59T =121 # in Block letters)

2. 3raTHT 99T Residential Address

3. 9eqt® Designation:

THTI/ZHTE Division/Unit;
FYEL FTE F Computer Code No:

FHATE §. Employee No.

4. §9% f39%r Contact details:
TR . Office No :

HraTse 9% Mobile No

A ATEST Email ID

. &R AT

Serving or Retired:

Tfe FRiTa €, a7 Frfug i &

If serving, date of joining:

afe Farfage gu €, a7 Farfagfy i &ty

If retired, date of retirement:

6. S fafar 3 forw gftir smaers 2

Date for which booking is required:

7. R T RO

Purpose of booking:
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Y. U=. UH U /T ST

C.H.8.S./Aadhar no. of the person for whom
Shakuntalam Mini Hall is required.

s &7 919 Name of Applicant :

ATaaF  gEarerT Signature of Applicant :

qrE Date :

(SETET FHATE & THTE o TATIAT SFGATT H START F o)

For use in Establishment Section of Unit of the Employee concerned)

g THTTOTT B3R St & 3 i 1 o 5 31T 8 WX &Y T ATAHIIAT FT FATI 1 o7 2 31T AT 378 TTIF FTIF Aerare,

WA SATAT, STTHEUH FT AT FA ¥ st F S )

Itis certified that the particulars at Sr. No.1 to 5 and 8 have been verified and hence recommended to forward to

Assistant Personnel Officer, Enforcement Section, DCSEM.

gEa1er Signature:
a1H Name:
Ta1H Designation:

(FTaters 7187 Office Seal)
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I do hereby undertake to abide by the terms and conditions set out by DCSEM for the use of Shakuntalam Mini Hall. | also
undertake to make any payment that may accrue on account of booking of Shakuntalam Mini Hall to PAO, DCSEM,
Mumbai. If the licence fee approved by the Competent Authority is more than the provisional licence fee plus security
deposit & any other charges paid by me at the time of booking of Shakuntalam Mini Hall.

sTeF % geaTaA¥ Signature of Applicant :

A %1 A1 Name of Applicant :

@ Date :

i1 & forw sraeas T&arast Documents required for booking: j
(FRarifea s # @47 sda @hFr 7287 R so9 Applications without the following documents will not be accepted)
a. fafdrad =T gom smaee wo o g £t whe
Duly filled application form and refund receipt.
b. T UH <@t AAFEY, SETAETR F AT U S v T SR fer F5r A
Cheque of the requisite amount drawn in favour of Pay and Accounts Officer, DCSEM.
c. ¥ 4T 91 %) Cancelled cheque.
d.  FuTdE dEfeE fR S T safRe 1 e #E (Fe ¥ o)
Aadhar card of the person for whom the function is being conducted (except for self)
e. HATHET FHATE F waer &, et (et Sor smer) & wfy '

In case of retired employee, copy of the PPO (Permanent Pension Order).
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Licence Fee and Security Deposits for Shakuntalam Mini Hall is fixed as detailed below:-

AT o STTuady .
afRd di gaeg ok A qEE i FF Tl (2. H)
, BIsH ( wiafe = ) (7. wfafe #) Total Amount
=T /Particulars ‘Licence Fee including GST & Security Deposit (in Rs.) per day
excluding allied charges (in Rs. per day)
(in Rs. per day) ;
arpaer AT ger Licence Fee %6,600/- % 5,000/- ¥ 12,788/-
Shakuntalam Mini Hall GST @ 18% %1,188/-
TOTAL 37,788/-




ANNEXURE- Il
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Terms & Conditions for booking Shakuntalam Mini Hall
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The taking over time is 1000 hrs on the date of the function and the hand over is
0800 hrs the following day.

Wmﬁm%mﬁmimwﬁaw%%ﬁwﬁw%w
Freifed 7 g T qHE | Aferwaw 75 sfReat i & sty ) s Al & o A
TEe T i ST et § (IETRRw ¥ o Al st R 16.04.2026 1 fRerifia g, av
HATAST T AT F7 AT 16.03.2026 %1 783 2 & 4 F ofia¥ v+ =T TlRW)| 7h
T A1 arE Bl @t % R vt g Al STAET T 9 Ugel AT F R 97 T
o st '

The booking is permissible only for small functions when the main hall is not allotted
on that day for any other purpose. Maximum capacity is restricted to 75 persons at
a time. The booking can be made one month prior to the date of event ( Eg:- If the
event is planned on 16.04.2026, application should reach Enforcement Section on

16.03.2026 between 2 to 4 pm). If the date of booking falls on a holiday, then the
application form will be accepted on the previous working day.

Wﬁ@%ﬁﬁﬂéﬁ%m@w@ﬁﬁwm%ﬁmwawmﬁ
ot R a s aaw7 A Tger ST U S =R, st i w e
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Application for bookings with less than one month criteria mentioned above should
be submitted at least before 7 working days in advance from the planned date of
event, failing which application will not be entertained. -

s AT gier 1 g ¥ forg srafaear qer gier % qam & 2nf

Priority for booking of Shakuntalam Mini Hall is same as followed for Main Hall.

gﬁmﬁa%qwaﬁ%ﬁﬁﬁ%ﬂﬁmw%%%aﬁﬁmﬁﬁ%ﬁﬁmﬁ#
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Allottees are instructed not to conduct any fire related rituals viz. Hawan, Pooja etc..

GTAT TRTT 9% HAT 2l
Cooking of food is strictly prohibited.

sefefaat & s € % 7 qEE ¥ gge @ SEw SO e afvew #§ o swy
s T oft wfeve afafafr o aad @ s werrar F Rro g s qeer
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Allottees are requested to be alert and look for any suspicious activity/activities in

and around Shakuntalam before and during the function and immediately inform the
same to Anushaktinagar Security for assistance.

LA TIHT F T FT Ha 37 ATSSEIHT (AT & 747 2
Consumption of alcohol & playing loud speaker in Shakuntalam premises is strictly
prohibited.
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The allottee shall ensure proper segregation of waste generated in this function in
three categories, viz Dry, Wet and Hazardous waste. All these types of waste shall
be stored & delivered separately to Waste Processing Centre near Brindavan or
Rajanigandha during 09.00am to 06.00 pm. The allottee shall obtain a receipt of the

delivery of the waste which shall have to be produced while claiming the refund of the
Security Deposit.

Jepfersd w7 &, T e FEREE ) 96 99T F 0w R st § s ug aw
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Alternatively they can approach the Supervisor H&CM Section, having office near
Brindavan building (Tel. No. 25486652) or EIC Cosmetic Section having office
near Pampa building (Tel. No. 25486670) on a previous working day and request for
bins. The Cosmetic Section will provide the bins in which the allottee shall store the

properly segregated waste. Cosmetic Section shall take away the bins on completion
of the function.: ‘ _

HUTRRAIE 3 3T S IEET Tiaetea 2)
Flying Drone is prohibited inside Anushaktinagar.
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Once booked, the date cannot be changed. Request for postponement of booking
will be treated as cancellation and licence fee will be forfeited.

oM & AT FT ST AT He WA 2
Use of Walkie-talkie in Shakuntalam is strictly prohibited.

SN (ST T AT 7 T T AT ST TRy o A

Non compliance of the above will entail forfeiture of Security deposit.

ﬁQrmvgtwﬁfﬁaﬁwa@ﬁwﬁﬁﬁ@mﬁma@ﬁ
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Outside decorators / caterers / vehicles will not be allowed to enter into

Anushaktinagar without production of a copy of this permission letter to security at
the entry gate.
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Allottees may please request the invitees/Visitors to carry invitation cards invariably
while attending the function.
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Co-operation of allottee is solicited.




