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CIRCULAR

Sub: Preparation of Final Priority List for the Allotment Year 2023-2024 -
Submission of Online Discrepancies Before 03.03.2023

Vide this Directorate's Circular No. 1/19/Allot/2023-24/20 dated 31/01/2023;
Provisional Priority List for the year 2023-2024 for all categories of Govt. Residential
accommodation at Anushaktinagar and City areas has been made available on DCSEM
website at www.dcsem.gov.in on 31.01.2023.

2. All the employees posted in Mumbai and Navi Mumbai offices of DAE Secretariat and its
constituent units i.e. AEES, AERB, BARC, BRIT, DCSEM, DPS, HWB, HBNI, NPCIL,
NRB, UGC-DAE-CSR and UM-DAE-CEBS are once again requested to meticulously check
and verify their information that determines the priority/seniority of an employee for
allotment of flat.

3. Employees whose all details are correct and no changes are required, need not
apply. These available details were used to derive their priority nos. in the Provisional
Priority List for Allotment Year 2023-24 and with no change, the same will be used for
deriving their priority nos. in the Final Priority List for Allotment Year 2023-24. The
employee should specifically check and mention date of Crossing Pay Level particularly
Level 9 and above, in order to derive their pay seniority accurately.

4. The facility for online application for correction of particulars i.e. discrepancy, if any, in the |
published Provisional Priority List for Allotment Year 2023-2024, is made available at DAE
Niwas during the period from 02/02/2023 (0000 hrs) to 03/03/2023 (2359 hrs) and
can be accessed through URL daeniwas.dcsem.anunet.in or 172.16.34.53 using following
steps:

a. For correction in personal data with establishment

Login = My Application for Discrepancy = Data with Establishment > Check all the
data under personal information - Add remarks for data updating (under data
- acceptance), if any > After necessary correction from concerned establishment section,
agree that my data with establishment is correct by selecting the box - Select location
from drop down box > Check present flat details > Put Tick for Flat change required in



same category (if applicable) - Submit > Generate PDF - Print, Sign and forward it to
Establishment section.

b. For correction in location preference and to apply for change in same category only
(When there is no change in personal data with establishment)

Login = My Application for Discrepancy - Data with Establishment = Check all the
data under personal information = Since there is NO correction in personal information,
agree to update location preference as my data is correct by selecting the box - Select
location from drop down box = Check present flat details - Put Tick for Flat change
required in same category (if applicable) - Submit - Generate PDF - Print, Sign and
forward it to Establishment section.

{A detailed combined flow chart of this process is indicated at Annexure — 1}.

The employees (existing/fresh recruit) whose details are not available in Provisional Priority
list 2023-24/DAE Niwas and are interested in allotment may approach their respective
Establishment Sections for uploading their details in the DAE Niwas database.

Employees in occupation of departmental accommodation and desirous of change should
apply for change by selecting Flat change option. Employees, who have been allotted a flat
during previous allotment year & occupies the said flat during current/previous allotment
year can request for change. Such requests for change in the same category can be made
in writing only on completion of 06 months of occupation of the flat so allotted. Please note
that only one change will be allowed in respect of one type of residence allotted to the
employee.

It may be noted that provisional pay is NOT to be counted/considered for allotment
and hence, the pay should be certified after pay fixation order is issued (Rule Il (g) of
Allotment of Govt. residence (DAE) Bombay Rules 1982).

Pay fixation order issued after 03.03.2023 will not be entertained.

All online discrepancy applications should be compulsorily forwarded in offline
(Hardcopy) mode as well. Only on receipt of a Hardcopy, individual’s online
application will be accepted in DAE Niwas. Correction of applications duly certified by
the Administrative Authorities concerned will only be accepted.

9.1  The last date for submitting online and hardcopy of discrepancy application in DAE
Niwas by the employee concerned will be 03/03/2023 (2359 hrs.).

9.2 The last date for receiving certified online discrepancy application from
Administrative Section of respective Units is 10/03/2023. Applications (Online and
Hard Copy) received up to 10/03/2023 will only be incorporated into Final Priority List
2023-2024. '

NEITHER ANY SUBSEQUENT CORRECTIONS NOR ANY APPLICATIONS RECEIVED
AFTER 10/03/2023 WILL BE ENTERTAINED IN THIS REGARD.

9.3 The Final Provisional Priority List for the allotment year 2023-2024 will be availabie

on DCSEM'’s website at www.dcsem.gov.in on 10/04/2023.
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Note: The security settings of the DAE Niwas system are being upgraded. The system
10. will support HTTPS with TLS version 1.2 and higher. All the latest browsers support TLS
version 1.2 and higher. All users are requested to note the same and use TLS 1.2 and
higher version browsers or the latest browser versions for accessing DAE Niwas system.

11.  The administrative Head of all the Constituent Units/ Secretariat are requested to make all
necessary arrangements to give wide publicity of this circular and also to arrange
assistance, wherever so required, for submitting the online allotment application by the
employees of the respective units.

This issues with the approval of Director, DCSEM.

K Aderr s

Chief Admlmstratlve Officer

7o,

Administrative Head of DAE Units in Mumbai



Annexure — |

Flow Chart (For Employee)

Login

to DAENiwas

!

My Application for Discrepancy

A

Data with establishment

A

y

Data Acceptance

J;

If any correction

l

D Select to add remarks for data updation -

l

In the textbox, add remarks/data to be correctéd/updated.

;

SUBMIT

!

Establishment will verify the data and do necessary correction

if applicable.

Data will once again be forwarded to employee.

!

Employee may continue with STEP-I for more correction

else conclude with STEP-If

A

If no correction

!

[_"_] | agree that my data with establishment is correct.

!

Select locality.

.

Flat change required in same category ( if appLicable)

| W

SUBMIT

Generate PDF{ on right side)?:'?i\(
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