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Sub :New Inter face of DAE Niwas with user help guide

s P dédr Has o Rud dvg st # daRa FHRA F B
Felel & HIAdSeT et & v [{efla frar = &1 a8 aiecdsR 34
PeaRE F GRET Fe AT ¥, e el e o & i
anqmé?audw$f%maﬁaﬁﬁm%‘,aﬁa‘3ﬁﬂqmﬁmzﬁﬁﬁ
3O ST WA & HUR W W AG G Red wie gdr @
IGETR] el Teh| DAE Niwas Portal is developed for online allotment of flats for

employees serving in DAE Units located in Mumbai. This software facilitates
employees who have applied for allotment of departmental accommodation in
each allotment year to exercise options from the vacant flat list published every
month based on their priority no. in the final priority list

2. ST A S N AT FAK FAFE H AT IS R
AT BIES dEd e JAR/ACTVASTR FRFAT Fole & gROTA F
TERIA 6T ARG & 2 F Gt & ok TARRBENRR e g
Tl &1 FIHd W, TH TPl Bl SRALSBANE AT, EEAER
FAN(TARISSR,Eohel T HR AT TR 3Tels el g1 [ TR icThleT
& HHANTASR, 3o &9 @ geareiRa e /A e




GRS IR fhw SUar 3R R welel & fav 2 &7 fRadt
3R ARRA/AR FAFAT Fole & U 4 7 gt & 59y & oo
AGCER T 3YeleY HAT 0| FIARY 309 ASes 9T JHiofonss
fe@rg daAdTel 3T Y F 3T gl W e & wle T Ay
ared e & o A defda v @ Tud # "ehd §1The DAE Niwas

interface is now upgraded for smooth functioning whereby the

ready/major/minor flat allotted has to be accepted/rejected within 2 working
days of the date of publication of result. On acceptance of flat, an acceptance
form has to be filled, downloaded, signed (on every page), scanned and uploaded
on the portal. On successful upload of the acceptance form, the digitally signed
allotment orders/provisional allotment orders will be generated online and made
available on the employee’s login at My Task in 2 working days for Ready flats and
4 working days for Minor/Major Repair flat.  The employees can directly
approach respective TTM for collection of keys of Ready flat allotted on
generation of allotment order online visible on his/her My Task.

3. SHI JHR ol dlel Felc I AT el R [t Fole A TR
WA §U AT A F G AT Ao B EE WA & faweq aTw
gr/ATgaee 'EﬂT/EﬁIF[\ H feu v &l Similarly options for surrender of

occupied flat and cancellation of new allotment after drawing keys while
retaining the old flat are provided in the Left hand/Navigation Bar/Menu.

ol R s & SRy ¥ B 4 A B e &
AEIA ¥ 3ecA ufhar A fhU v oREdel WA & fead
TROTICH ARTGRIHT Heferdaieh-1 H &1 915 §| Mo & FH Hofolaaich-2
H fear smr g1 Al employees/users are requested to take note of the changes

introduced in the allotment process through DAE Niwas Interface. A detailed
stepwise guide is placed at Annexure — 1. The sequence of allotment is placed at
Annexure — 2
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W/Annexure -1

AT S5 & AT A IROT-E3-TROT ARGRE A & a1 §:

The detailed step by step guide for the new interface is given below :

AI9ST e / Login

WOT 1§ Wl (AT Fdidad @) IR gRed
daeNiwas.dcsem.anunet.in IT 172.16.34.53 &1 Y|

Step 1. Open browser (latest version preferably) and enter URL as
daeNiwas.dcsem.anunet.in or 172.16.34.53.

afe Tﬁé’ T YT 8lar & "YUl Fiaele foror el 8", If any message

is displayed “Your connection is not private”,

1A & TIT/For Chrome

'TSATT' -> '3 d¢ daeNiwas.dcsem.anunet.in (341’5131‘@‘!?[)' W&ot &Ll Click
on ‘Advance’ -> ‘Proceed to daeNiwas.dcsem.anunet.in (unsafe)

mﬁl?ﬂ BRRBIFT & ToIT For Mozilla Firefox

TSN -> "37TaTe Ss" -> "GRAT Iarg i gt wY" ) Few A Click

on ‘Advance’ -> “Add Exception” -> “Confirm security exception”.

Thel gl W 30y fAarE dice difei o7 f@@r$ 2emion success DAE

Niwas portal login page will be visible.
TOT 2. I FHIG Tol, AT HATR 7R 3R aras &of | g o
SEY CIETIF-T & foT @ s W Fae &L Step 2. Select your unit, enter your

employee number and password. Click ‘Signln’ to reach home page.

T — : | | ﬁ

Employee
Government of India Number: l XXXXXXX l
Department of Atomic Energy
Dirsctorate of Construction, Services And Estate Management Password: —m

Vikram Sarabhal Bhavan Anushakti Nagar Mumbai 400094

First Time User has to Login With Date
Of Birth (dd/mm/yyyy) as a Password



TATelal/Operations

B TS N IYAETRT T a5 3R Al & Y "AS TR Of §
EarITT fohar Srar g 10n successful login User is greeted with “My Task” Page,

with Menu on left hand side.

E i
WELCOME DUMMY
( - anQ

active Rotes tser

ACTION

Currunt Flat Detaits

Change Password
Viows Al Applina Farm

dTT dIHheRT &iai/ Left hand MENU

SATFIITT_ SATABRI/Personal Information

A TTER-HTECT @RI fohT Slet arel welr wifed 7 gt gefeee &

My Task: - All pending tasks to be performed by Allottee are listed here.
cafFqad faaor - @A ganrT SvR f T T GfFderd AR
ferar gl

Personal Details: - Shows all personal information captured by the system

i 3¢ fAaROT; - F ddT TR HR 0 T G AR e &
Cross Date Details: - Shows all Pay Level and Pay Level crossing dates.
IAHAT Fole AT - TdHT Feal T Fole I SAFFRT @Tar &
Current flat Details: - Shows information of current occupied flat.

qids  §coli- 9rAds dcold & fou eIGHChange Password: - Page for

password change.

qrIds Scolel & TRUT Tod=iad B Steps for password change are below:-
1. 39T 9T qrIds STel/ Enter your old password.



2. 39T AT YHEAS &of . IIds H SleAfafy "dd/mm/yyyy" W& F

el gleil d1fgT| Enter your new password. Password should not be date of
birth in “dd/mm/yyyy” format.

3. 'UIHAS gl 9T R Feeh | 9T g7 et & fIIT 39 afT geT
9 W G AERIT fohar Seem) 9 S w@e & v Av arees
T 3T HY|Click ‘Change Password’ button. You will be redirected to

login page to login. Please use new password to continue.

Al o] BIA W - IE FTUST Tl N Feoll |, Fele P @Well
ﬁT%ETaTQ?QIH%mEﬁdMqﬂﬂﬁEHT%IHSﬂWWSﬁ@T
HRATSAT IR 3TH adT=T RUfT & s Fadr T View Al Applied

Form: - This webpage shows the information regarding Flat Occupation, Flat

Vacation and Data Updation. All applied forms’ actions and its current status
can be viewed.

ATHBT: - s Farg fAeA ¥ T 3M3e W & AT ofw| aifed
IRl QU & & a6 3TATRdT S0 Fard & dR13HEe e
BN IET fdehed FORIT §eR & U1 alfgelr 3 o 39eer 1 Logout:

- Link for logging out of the DAE Niwas system. User must logout from DAE

Niwas after completing desired operations. Same option is also available right
hand top near welcome banner.

AlsAayl/Choice List

cuU/a- g Toid Fole WIATASATY IR & [T Fhed Uere &eam P
aﬁ'aﬂmaﬁﬁﬂ’rﬁwm%‘a‘r%ﬁm e JeTgT oty
& N HHT @ A Bl gS wole wrufEwant & 3
Iggdr At 9w fRdr o @w e d@r R deem o @ehar B

View/Fill: -This link provides options for filling flat preferences. This link gets

activated during ‘Allotment Schedule’ dates, ifcalled in the ‘Allotment
Schedule’. Filled flat preferences can be viewed and altered any time till
‘Allotment Schedule’ dates.



Heed 6T 9ishar & d1g, Heed IRUMHA g6 J9UsT W 3Yeley FAfter
processing of allotment, allotment results are available in this webpage.
grafAear HIeAT/ Priority Information

GU: - IYANThRAT Gl & AR HaT & YR & fow 39l srafiear
SRR 3R t{\USF T AT H\‘tﬁ cdg gohd &1 View: - Users can view their

priority information and complete priority list for eligible building types.

Folc T Sheall BISaT/Surrender Flat

Theal dTel el &l BIF ST - IJATT 7 ool aTel Fale & o8y & fav
WiaT| Surrender Occupied Flat: - Form for surrender of currently occupied flat.

A AT & SIG AT I B GG AN IR e FIE H SRR I -
WA Fole I AR I&A U TN ol o §lg AU JMEied Folc & GG
$A o foIT Wie| Cancel New Allotment after taking key and Retain Old Flat:-

Form for cancelling newly allotted flat after taking key while retaining old flat.

FoleUTcd @t & UfShaT/ Flat Occupation Cycle
1. Flc & 3Ecd & dlc, Jafedr & 3ata woe Fr L& ar
IR FEAT IARTh &l AR TF J90T F gAeew B
FRATS T & [T TR FHieH & T "Tgi Foh H1" ge G

fFeleh F|After allotment of flat, allottee is required to accept or reject

the allotted flat. The task is listed in “My Task” webpage. For taking action
click on “Click Here” button below ACTION column.

DAE folarg

My Task

WELCOME
Active Roles user - Log Out
TASK ACTION

Cunwot Flat Datals You nave boce Aotod flat A1 NARMADA AN Clik on ik t porkoem Runthar action Click here)
ot 4

2. G IR A0 /3eReror Aofiss fow 25 Radt & e
HEET Fole A THHR AT IESHR Y THaT T



"ACCEPT_ALLOTED_FLAT" T "REJECT_ALLOTED_FLAT"&§ca U ERED
@ % A, Iise & U Teh 3o diFd TaRid gar & lAllottee may

accept the allotted flat or reject the allotted flat within 2 working days for
READY/MAINTENANCE category. After clicking buttons for
“ACCEPT_ALLOTED_FLAT” or “REJECT_ALLOTED_FLAT”, an alert box for
confirmation is displayed. '

DAE forart g

Active Rotws usor ~ Log Out
Exercise the option on or before 11/10/2023

Cross Date Dotaits R —— Ty
Curent Flat Detats i i
Busiding NARMADA
Astress Anushaktinagar
o Status B-MINOR REPAIRS
Butdng Typo A
Alotied on 16/09/2023
Last Date tor Acceptance of flat 111012023

Changa Passward
Virw All Apptiod Form

[[(accepratioren Fiar K REJECTALLOTED_FLAT |

3. 3NMECT TaRT Fole &l FIFHA & dlg, Ieea Y IR Fel & foIw
B 3fTeca BJHQSWI H dfada ?IAfter acceptance of flat by allottee,

form is pending at Allotment Section for generation of Allotment Order.

DAE foldrat %g;;
ko
My Task
WELCOME
Active Roles user - Log Out
TABK | ] AcTioN

Your torm s pendiog at Aotmont for ganeraton of Provswonat Aotment Cigor Click here

4. 3ECA  3THIT GART HECH LT AR g & 16, "AT e "
'$ HATEIH T3 dr W’i’a'l'é gl |After allotment order is generated by

Allotment Section, “My Task” lists further action.

5. 3Te&TUTFeIC T AT 3HTeesT R Srar €1 3nedr SRy fomar
AN 97 G Hohcl § 3R Feal & AU Fde TN gt &
Wﬁm@mﬁﬁaﬁmaﬁﬁ%ﬁmﬁﬁﬁm
A& TG Y HHhdT gITle IR & S & &g 3T T Fars
& fou Wﬂ%‘d EISEy 6 &4 | For maintenance flatprovisional allotment is

generated. Allottee may view the allotment letter issued and wait for flat




to be ready for occupation. Allottee may cancel the allotment as per

choice before flat becomes ready.After flat becomes ready, refer Point no 6
for further action.

@ DAE foramt o

eyt

My Task

WELOOME

Personal Dutals N fone ;‘““, Celiolly s
Ceoss Date Detats LS : i

Curtent Fiat Getats I Thé: PYOUTSon AROUSEAL OrTiet 4 Qeneraied REXENESS Of i Tl % D maled aNer Compeeton oF Tt 3o 1 18 fal Cack e 6k 10 \nerk e 31 |
Change Password

Vaew Al Apphied Form

e

@ o B

PELCOME
e Aevscecuiet < | LogOm
y tas s . "
—— Provisional Aliotment Order is generatod. Readiness of the fiat will be ntimated aftsr cemplation of the work in tha flal.
¢ = :
Cists Qs Dty i ABoted o datily [ an actons
& § Ax = - -
Curta Fist Dty d , Cument Aoy s, PENCRISFOR_FUAT_TO_BE REAGY
e Suitng RARHADA s o e P ——
VoS AT ot tnwtinogn (somsspar oy
ot Stsus BLMOR REDARS Mare. SR L ~" X
R Buidng Type A Wt BARC
; — Acton MLOTIED
Document Lt | Semarks (WTE EXTENDED o Rithceaptarce 1WI9902) wrd Aotimmit
e . vasrzace e R S — e syt
g PROVISONA_ALLOTMENT_OROER [ cin ]
s f
= Zeay | user OATE: 10392023 &
Zopy et BN

Xt ACCEPT ALOTED FLAT

6. JIR WelcH & AT, 3uNrchclt 1 "TAFf wia" A Thet T
SI3TcIg hiaT, AT 3R TS HTaAT 37T F &1 "SUBMIT" ST IT
feFereh el W qfSeaor & forw ueh 3reid fe@mar Siram ¥iFor Ready

Flats, user is required to download, fill and upload the scan copy of

“Acceptance form”. On clicking “SUBMIT” button an alert for confirmation
is shown.

DAE folarRi

@
Wt > it his X v i { : e
Porsonat Dutaw

™=

scmememns{urer « | Log Out |
Crovs Dutw Dot
Currast Fiot Dotar: .
Chasge Prasmans { Aioned Flat detaits -
Vs Af Agghed Form b co
(e Fieny RAMDAS CHOVIX
- e
R ARLADY
wefa
- Buidiog Fipe A
e ey

| €tk o dowmivat Acceyaance oo and Sty toues]

S 57 weury g o Gomricmind Accestuncy Furen xad 6 sty bt dapisican ion chch orUpiaat]s ket tha ssmed cope o the S o Kool Ma siowed (e s 1088

7. "EdeRTd W STHT dla) & &I, 3TecsT 31T F BiE IR
"HTeCeT A" Fl TARR I HTGTF §|After submission of



“Acceptance Form”, the allotment section is required to accept the form
and generation of “Allotment Order”.

DAE forar

My Task

o8

Actve Soten e - | Log Ot

LAPMCE 1 2 Pty £ AR for Jenanation o MrAmeet Oriet (nes The et 8 goseeatod Yo ean i 18 M4 okt of vy

."mmm%r'maﬁém,mﬁa@ﬁﬁmm%%é
SIETTA & T16T UTed T of | AT Fole X Feol & dI¢ I7TEET &
W Fole T A&l SETH FrATerd & AT ST 8ol After

generation of “Allotment Order”, Allottee is requested for visit TTM for Key
collection. After new flat occupation, Allottee is required to submit the old
flat key to the TTM Office.

DAE fordamst Y

My Task

EET AU T & v STFARCEIT "Il A" S@ AT ST3eTells
$T Tehd g lAllottee may view or download generated “Allotment Order”

for their reference.



WAnnexure -2

3TgesT ST HH/SEQUENCE OF ALLOTMENT

sh. 9.

S1.

No.

sd¢/ faYA/Event

CISHCTIS/Timeline

0l.

3TeesT gl &1 Yehrre/Publication
of Allotment Schedule

g Ag Hr 15 dah@ & (Ife 15 ad@ &
ol § @ 3@en & REw)iOn 18" of

every month (if 15" is holiday, the next
working day.)

02.

faed &1 aeTiExercise of Option

I & el g 01 w et faRat &
IR (AT #e & 3ifad 03 &
f&aw)During

prescribed at point 01 (Preferably last
03 working days of the month).

schedule dates as

03.

Jeed IRUMARSSee & R &
3 weiGeneration and Display
of Allotment Result

el AEA & Uged & T fRaw|
@eexor & fav gde A #r
Ugell/g@ll dNI@First TWO working

days of the subsequent month. (e.g. 1*
/ 2" of each month)

04.

IEfed wele i Sfieensa w ST
((RR/E3/81¢)Online acceptance of
flat allotted (Ready/major/minor)

05.

FHAN @R TS I AT HAT
IR NG JTHET SaNT e ST
SIRY FHLAT (GEIEY ToleT F
faw)Submission  of

form by employee and issuance
of allotment order by Allotment
section (For ready flats)

acceptance

EeA URUMA & IR &l /IRl
F H dRNE T E & s gw

(@@ &= 1600 &rst )| Next Two

working days (upto 1600 Hrs of the
second day) the date of
generation/publication of Allotment
Result.

from

06.

2 Al & iR dl FU v fGFedl &
MR W 3eiae 3Tded 38 oy
FidTlssue of Provisional Allotment

Order based on the choices

locked within 2 days

e gRoTH R gR/uEReT fr aie
¥ W IR A T |Next Four working

days from the date of
generation/publication @ of  Allotment
Result.




